
Avenues Author Submission Checklist: 
In order to have your work pass the vetting stage, it must meet the following requirements: 

​The work is saved in .docx 
​The work has a filename that contains the title of the work (or a shortened version).  
​Not counting the title page or reference/bibliography page, the work is at least 5 pages 
and does not exceed 25 pages. Title and bibliography pages do not count towards the 
page limits.  

​There are minimal spelling, grammatical, and punctuation errors. 
​The work is double spaced, in Times New Roman, and has 12 pt. font. 
​The work includes an abstract  
​The work includes a reference/bibliography page. 
​The introduction has enough background/context to help the average reader identify what 
is being discussed. 

​There is an identifiable thesis. 
​The work has strong topic sentences. 
​Credible evidence is used appropriately and in support of claims (i.e., the evidence makes 
sense and is connected to the claim).  

​ Sources that are used are credible. During the vetting stage, notes will be made by 
Writing Center Peer-Tutors about sources that are not credible and contact the author for 
corrections if needed or if possible.  

○​ If the submission that otherwise passes vetting contains two or fewer non-credible 
sources, it will not move on to judging until the author provides credible sources 
and citations. 

○​ If there are more than three non-credible sources, the work will no longer be 
reviewed and will be returned to the submitter.  

​ Sources and evidence are cited and formatted appropriately, i.e. the application of the 
formatting style used (APA/MLA/Chicago or Turabian/ APSA) is done correctly for 
in-text and bibliographic citations. 

​ Included source material and evidence are explained or analyzed in connection to the 
thesis. 

​The body of the work progresses in a logical fashion so that the average reader can follow 
the purpose of the work. 

​The conclusion neatly ties up the work. 
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